Conditional Use Process

Fee:  $225.00¹


Step 1.
  Applicant visits City Hall and fills out Conditional Use Permit application form 

              
and submits an accurate map indicating the following:

a. Present zoning classification

b. Boundary lines and names of the owners and tax parcel numbers of property immediately adjacent to the site (includes property across the street).

c. Structure size, height, and location (including accessory structures)

d. Setbacks for front, rear, and sides (including accessory structures)

e. Parking, driveways and internal circulation plan

f. Yards shown in compliance with the zoning district

g. Location of site relative to streets

h. Site lighting plan

i. Date of submittal

j. North arrow

k. Utilities locations.  Water and sewer lines and septic tanks and wells

l. Additional information deemed necessary by the Planning Board or City Council

Step 2,   
Zoning Administrator will review the application.  The Planning Board will review at     the next meeting.  Application must be received 10 days in advance of the next meeting to be considered. 

Step 3.
The Zoning Administrator will present the request to the Planning Board.  The Zoning Administrator will make recommendations.  Recommendation will be to grant or deny and, if necessary, to add conditions.  The Planning Board will make a recommendation (which may include conditions, if necessary).  The conditions and the recommendation will be recorded in the Planning Board’s minutes and will be forwarded to the City Council for consideration.

Step 4.      The City Council will set a date for the Public Hearing.
Step 5.
The Public Hearing will be advertised in a local newspaper at least 10 days prior to the Public Hearing.  The City will notify all adjacent property owners by first class mail of the hearing.

Step 6.
City Council will hold a Public Hearing on the request.

Step 7.
The Council will grant or deny the permit.  If conditions are required, the conditions are entered in the record and are also entered as special conditions on the Conditional Use Permit.  If the permit is denied, the Council has the reason for denial recorded in the record (minutes) and informs the applicant, in writing.

Step 8.
If the Conditional Use Permit request is granted by the City Council, a building permit and/or any other appropriate licenses may be issued as required.

_________________________


¹The purpose of this fee is to cover advertising and administrative costs.

